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How do I run an exclusion report?

Click on the APR reports tab. Enter 07/01/09-06/30/10 for dates and click generate.

What if I have staff in the exclusion report that should not be there?

Go to Participants & Staff tab. Find the name of the staff person and complete the required ASSETs data fields. Please note that a staff person is in the system is not counted unless attendance for the activity, in which the staff person is assigned, is complete.

What if I have a staff person who only led an activity during one semester of the school year?

Be sure the required fields under the Participants & Staff tab are complete so that staff person can be counted during the 07/01/09-06/30/10 funding year.

What does regular attendee mean?

Students who attended your program from 07/0109-06/30-10 for 30 days or more.

What students are we reporting on for the Federal APR?

The Federal APR requires CST data for regular attendees (30 days or more) for two academic years- Baseline 08-09 and Follow-up 09-10.
What students are we reporting on for the State Accountability?

The State Accountability report requires CST data and additional outcome data for ALL attendees for two academic years- Baseline is the year before Date of Intake and Follow-up 09-10.

Do I need to have both the student ID and the SSID?

No, the SSID is required for the State Accountability report. However, you can chose to input student IDs into the system to later retrieve SSIDs for the excel spreadsheet. 

